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Newark Computing Services 
Guest Computer Account / NetID Creation Form  

 
Guest NetID’s (Computer Accounts) are available for individuals who are conducting University 
business and are directly associated with the University, but are not officially on the University’s 
payroll.     
 
With this form you may apply for a Guest NetID to access Newark Computing Services systems. 
 
Submit the form to: 
 
Newark Computing Services Help Desk 
Hill Hall, Room 109 
360 Martin Luther King Jr. Blvd. Newark, NJ 07102 
FAX:  (973) 353 -1246 
 
After the form is processed, the applicant will be notified that an account can be created. 
 
Part One: To be completed by the applicant (Please Print Clearly) 
 
Start Date:  _______________  New: ____ Renewal: ____ (check one)  
 
Account Type: Guest ____ Senior Citizen Audit ____ (Dean’s Approval Required) 
 
Will you require the use of Blackboard?  Yes _____ No _____ 
 
Gender: M ____ F _____ 
 
First Name: _______________________ MI: ______ Last Name: _______________________ 
 
Social Security #: ______________________________ Birthdate (mm/dd/yy): _____________ 
 
NetID (if applying for a renewal): _________________________________________________ 
 
Dept./ Division: _______________________________________________________________ 
 
Campus Address: _______________________ Bldg: ________________ Room No.: _______ 
 
Campus Number: ______________________________ Extension: ______________________ 
 
Home Address: _______________________________________________________________ 
 
Daytime Phone: ____________________________________ 
 
Alternate Email Address: ________________________________________________________ 
 
 
I agree to use this account in accordance with the Acceptable Use Policy Guidelines for Computing and Information 
Technology Resources (an online copy of these documents is available at: http://oit.rutgers.edu/acceptable-
use.html). Each year you will be contacted via email to renew your account.  It is your responsibility to 
complete and submit a new application form before the due date. 
 
 
 
Signature             Date 
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Part Two: To Be Completed By Sponsor (Please Print Clearly) 
 
First Name: ___________________________ Last Name: _____________________________ 
 
Department: ___________________________ Job Title: ______________________________ 
 
Campus Address: _______________________ Bldg: ________________ Room No.: _______ 
 
Email Address: ____________________________Campus Phone: ______________________   
 
 
I request a guest account for the following person:  ___________________________________ 
 
 
How will the account be used?  (Please be descriptive as possible, i.e. email, web pages, etc.) 
 
______________________________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
Will this account be the Guest’s only source for computing?  Y ______ N ______ 

List Rutgers-owned machines where the Guest has account(s): _________________________  

Each year, we will contact your guest via email when his/her account is about to expire.  If your Guest wants to 
renew his/her account, it is his/her responsibility to complete and submit a new Andromeda Guest Account 
Application/Renewal form according to the instructions on the form. 
 
As sponsor, I agree to assist NCS in resolving any issues that may arise concerning the appropriateness of my 
guest's account usage. I also verify that my guest is performing services for my department and will use this 
account only for purposes that are directly related to the performance of those services. 
 
 
 
 
Signature of Sponsor      Print Name              Date 
 
 
 
 
Signature of Dean, Director, or Chair  Print Name              Date 
(Required if applying for Guest Fac/Staff Account) 
 
 
 
 
Additional copies of this form are available at http://www.ncs.rutgers.edu/documentation/pdf/GuestAcct.pdf.  If you 
have questions about this application form, please call the NCS Help Desk at Help Desk: 973-353-5083 or e-mail 
help@newark.rutgers.edu. 
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